SODEXO AUSTRALIA INTERNAL MOBILITY

At Sodexo, we provide all that you need to perform and grow in your own way

START YOUR
NEW ROLE

EXPLORE NEW OPPORTUNITIES

Sodexo supports and encourages employees to explore
new career opportunities as part of their professional
growth and development. To support this process, we
have dedicated Internal Mobility Talent Acquisition
Consultants (TACs) based in Western Australia and
Greater Australia, as well as Expression of Interest
(EOQI) forms designed to help employees register their
interest in internal opportunities.

INTERNAL CHECKS

As part of the assessment
process, Talent Acquisition
will complete internal
reviews with relevant teams,
including Injury Management
and HR Advisory.

INFORM YOUR MANAGER

You should notify your Manager once you
have been shortlisted for a role. At this
stage, Talent Acquisition and/or the
receiving Manager may contact your
Manager to obtain a reference and discuss
your suitability for the opportunity.
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ELIGIBILITY CRITERIA

All employees are encouraged to explore internal opportunities.

However:
e Employees currently within their probationary period will generally not be considered for Internal
Mobility opportunities, as employees are expected to successfully complete their probation before
moving within the business.
e Employees on visa arrangements may have additional eligibility considerations, including work
rights, visa duration and role requirements. Internal Mobility opportunities may require exceptional
approval depending on individual visa circumstances.
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SUBMIT AN EXPRESSION OF INTEREST (EOI)

If you are interested in an internal opportunity, do not apply directly
through the Careers website job advertisements. Instead, submit an
Expression of Interest (EOI) using the links provided in the Internal Mobility
mailer. These EOI forms are for current employees only, and should not be
shared externally. If you do not have daccess to the EOI links, please speak
with your Manager or contact talentinternalmobility.apac. AU@sodexo.com

SEARCH AVAILABLE
VACANCIES

Vlisit au.sodexo.com/careers
or review the current Internal
Vacancy List to explore
available opportunities
across Sodexo.

ASSESSMENT AND SCREENING

Applicants will be assessed against the role
requirements, including skills, experience, qualifica-
tions and licences. Sodexo may also consider
performance, conduct, attendance and disciplinary
history. Suitable candidates may be invited to
interviews and further assessment activities.

SUCCESSFUL CANDIDATE
IDENTIFIED

Once a preferred internal
candidate has been identified
and approvals have been
obtained, the process will
move to Final Review.

CONTRACT VARIATION

FINAL REVIEW AND TRANSITION PLANNING

As the final step, the Talent Acquisition Consultant
will initiate the transfer process in SuccessFactors.
The receiving Manager is responsible for approving
the workflow to complete the transfer. Once approved,
HR Services will issue any required contract variation
documentation to the employee for signing.

be confirmed, Talent Acquisition will review employment conditions, remuneration, site entry

to ensure a smooth transition. Talent Acquisition will work with both Managers to agree on an
appropriate release date and commencement date. While business needs will be considered for
both teams, a transition period of up to four (4) weeks is generally considered reasonable.

Talent Acquisition manages all Internal Mobility movements across Sodexo. Before a transfer can

requirements (which may include a new medical), suitability requirements, and system processes
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